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WELCOME

Dear Parents,
Welcome to the Westchester Jewish Center Nursery School!

We hope you are having a relaxing and pleasant summer. Here at school, we are busy
planning for the upcoming year and we are certain that your children will have a
meaningful, joyful and productive school experience.

We are pleased to welcome back many wonderful teachers and are excited about the
new teachers that have joined our staff.

We will continue to foster all aspects of your child® development: social, emotional,
cognitive, physical and spiritual. Children are valued as individuals and are provided
with opportunities throughout each day that nurture their growth and development.

We know that children learn through their experiences. Children at this very young age
are discovering who they are, how others respond to them and how to respond to
others. We are committed to helping you provide your child with positive experiences,
plenty of learning opportunities and above all, loving care while your child is here at
WJC.

To ensure that your child will realize the maximum benefits of our program, we want you
to understand our goals, procedures, polices and educational philosophy. Please read
this parent handbook carefully and keep it handy for reference during the school year.
This handbook is revised annually; therefore it contains important information for both
new and returning families.

| am looking forward to working with you to ensure your child® happiness, well-being
and success.

If there is any way that | can be of assistance to you, please let me know.
We welcome you, your thoughts, your ideas, your suggestions and your presence in the

classroom at any time.

Sincerely,

Geula Zamist
Early Childhood Director



PURPOSE & PHILOSOPHY

The Westchester Jewish Center Nursery School offers a range of programs for young children.
We provide a developmentally appropriate program that supports childrenOgphysical, social,
emotional, and cognitive growth through varied experiences and activities.

Our program and how it is implemented for each class varies depending on the age of the
children and their interests. The curriculum stimulates their natural curiosity as they explore new
ideas. Children receive a solid Jewish foundation including: holiday celebrations, Shabbat
observance and frequent Synagogue visits.

The days are structured to provide ample opportunities for busy time and quiet time, indoor time
and outdoor time. A small teacher to student ratio assures that every child gets the individual
attention he or she deserves and is given a safe and secure environment.

PROGRAM DESCRIPTION

The following is a list of class days & times offered for each Nursery School age group.

Mommy & Me
The Mommy & Me program is offered for children and their parent/caregiver to attend together.
Monday 9:15am B 10:40am
Thursday 9:15am B 10:40am
2 Year Olds
2 day 20s Mondays & Thursdays 9:15am P 11:30am
3 day 20s Monday, Tuesday & Thursday 9:15am P 11:30am
Tuesday, Thursday & Friday 9:15am B 11:30am
Tuesday, Wednesday & Friday 9:15am B 11:30am
3 Year Olds
3 day 30s Tuesday, Wednesday & Friday 9:00am H 12:00pm
5 day 30s Monday through Friday 9:00am D 12:00pm
Extended Day Monday through Thursday 12:00pm D 1:15pm
4 Year Olds
5 day 40s Monday through Friday 9:00am H 12:00pm
Extended Day Monday through Thursday 12:00pm D 2:30pm

Each age group has its own specific curriculum, which is evaluated and updated to meet the
developmental needs of each class and its students. The teachers in each class will provide an
outline of their learning goals during the Parent Orientation.

In addition to experiencing a variety of learning opportunities in the classroom, each 30sand 40s
class participates in a Nature class, taught by a Certified Naturalist, and a Music class once a
week.

Extended Day programming is offered to students in the 30sand 40sChildren eat lunch in their
classroom and have an enrichment activity. The programs offered are Karate, Yoga, Mad
Science, Drum & Dance.



GENERAL INFORMATION

Calendar

The WJC Nursery School follows the Mamaroneck Public SchoolOs/acation and holiday
schedule as well as the Jewish calendar. School Calendars will be mailed home at the start of
the school year and will be updated as necessary.

Arrival and Departure Procedures

All students must be accompanied to WJC Nursery School and escorted to their classroom with
a parent or caregiver. It is important that all children arrive safely and promptly.

Parents must notify the school if their child will be absent or late. It saves considerable time and
worry if we are aware of any changes to the normal schedule. This can be done in writing or by
calling the school office.

Only an authorized adult may pick up a child. An authorized adult is one whose name is written
on the childOselease form. Children will not be released to any other person. Parents and
caregivers are to remain outside the classroom until the teacher opens the door for dismissal. If
someone other than a parent or authorized adult will be picking up a child, a handwritten note
signed by the childOdegal guardian will be the only acceptable form of release.

We would like to stress the importance of PROMPT departures. Children may become anxious
when parents/caregivers are not there at dismissal. Late departures make it difficult for teachers
to complete their necessary work before they leave for the day.

Please refer the ORrkingOsection on page 9 for more information on parking during arrivals and
departures.

Admissions and Enrollment

In addition to the application all children must have the following required forms on file:

1. Current Medical Exam - a copy of the school health record will satisfy this requirement
2. Signed form stating that you will abide by the rules in the handbook

3. Emergency Information Card

4. Signed Dismissal form

Tuition

Registration requires payment and a completed payment plan form. Once payment and a
completed payment plan form are received, a space is reserved for your child for the coming
school year. There will be no refunds for vacation or illness. Deposits and Extended Day Tuition
are non-refundable.

Photography

From time to time, we would like to display photographs of the children doing various activities
on WJCOswebsite, our bulletin boards and include them in email notices to you as well. This will
give you the opportunity to get an up close look of your children in their classrooms busy at work
and play. No personal or identifying information will be included with any pictures posted on the
website. If you do not wish photos of your children to be displayed or emailed, or if you have
any questions or concerns about this, please let me know.



STARTING SCHOOL

Starting school is an important time for young children, their families and their
educators. The transition to school sets the tone and direction of a child® school
career. Itis essential that the transition to school occurs in such a way that children
have a positive view of the school and a feeling of competence as learners. Starting
school means becoming part of a group including the other students and the teachers.
The teachers will take the time to get to know each child personally. The children will
begin to form relationships with the other members of the group.

We want each child to have the opportunity to feel comfortable and secure in the room.
We want the teachers to have the opportunity to get to know the unique qualities of
each child, their needs and their special personalities. This will help children and
teachers form an attachment and create a trust between them.

Research has proven that the best way to do this is to start children in a program for
short periods and gradually move them into the regular schedule. To that end, we have
designed a transition program for each grade level. The schedules appear on the next
three pages. Naturally, we look at each child as an individual and if anyone needs more
time we will gladly work with you.

Education is a joint venture between the school and the home. You can support our
transition program by properly preparing your child for school.

w Young children always feel more comfortable if they know what to expect.
Before the new school year begins, please explain to your child how their daily
routines will change.

w Try getting up earlier a couple of days before the new school year begins and
explain why you are doing it. This may prevent your child from being confused,
groggy or cranky on the first day of school.

w Reading books with children is a great way to introduce any experience. They
can see how other children beginning school have the same feelings of
uncertainty and how they overcome them. The Kissing Hand by Audrey Penn
and Will | Have a Friend? By Miriam Cohen are two of my favorites.

Please let us know if there is any way we can be of help to you in this process.




What To Bring The 1% Day of School
When your child comes to school the first day please have him/her bring the following:
* A complete change of clothes Bincluding season appropriate pants, shirt, socks
and underwear. Please remember to update as the seasons change and please
LABEL all items.
* One photograph of child and one photograph of child with family.
* Diapers & wipes (if applicable for your child).
* One clear plastic box (shoebox size) or a large ziplock bag labeled with your
child® name, to store the above items in their cubby.

Toys

Our program provides appropriate toys and games, therefore, we discourage children
from bringing toys and games from home. The staff respects that your child may feel
more comfortable, especially at the start of the school year, by bringing a Gpecial itemO
from home, however we ask that toy guns, mouth toys or oversized items be left at
home. If toys are brought to school, the staff cannot be responsible for loss or damage,
and we do not want your child unnecessarily upset.

We encourage children to bring a book, CD or photos to school to share with their
friends when the items from home relate to topics or units that the class is studying. It is
acceptable for children to share with their classmates in this manner, however we are
not responsible for valuable or fragile items.

Clothing

Dress for success - Your child should always come dressed in practical, comfortable
and washable clothing. It is important that the children be able to manage their own
clothing as this encourages independence, especially when your child is in the process
of mastering toileting skills.

We try to go outdoors to play each day. Outdoor play encourages climbing, running and
jumping. These activities are important for large muscle development. It is important, as
the weather gets colder to dress your child appropriately; hats, mittens, boots and
snowpants. Fresh air and movement are important daily needs for children. Please
leave at school or send appropriate outdoor clothing, as we venture outside daily. Be
aware that weather conditions vary and may change over the course of the day.

Please remember to label all clothing, lunch boxes and back packs. There are many
children involved in the program, so it is important that all belongings are clearly
labeled.

Footwear

Rubber sole shoes or sneakers are preferable for safety in indoor and outdoor play. We
suggest your child wears comfortable, supportive shoes so that they can walk, run,
jump and climb with ease. Due to safety concerns, please do not send your child to
school in open toe or open back shoes such as sandals, flip flops or crocs. If your child
wears rain or snow boots to school please bring a change of footwear to wear while in
school.



HEALTH AND ILLNESS

The health and safety of our Nursery School students is as important to us as it is to the
families. Thus, it is imperative that each child have a current medical examination form on file in
the Nursery School office. Please note the following rules:

* No child will be permitted to stay at school beyond the first week of classes without
turning in a medical examination form completed by the childOsloctor.

¢ Please provide a written note to your childOgeacher if your child was given medication
prior to the beginning of the school day. It is important for the teachers to be aware of
any possible side-effects or symptoms.

* Please let the Director know if your child contracts a contagious/communicable disease,
such as chicken pox, strep throat, head lice, impetigo, pink eye, etc. Notices will be
posted, as necessary, for the benefit of all children. A DoctorOsote is required for your
child to return to the program after a contagious illness.

* If your child is not permitted to go outdoors, we must ask you to kindly come early and
pick him/her up from school, as we are unable to have one teacher stay indoors with one
child.

Children who are ill should not be sent to the WJC Nursery School. Children returning to school
after an illness must be well enough to participate in all activities. We go outside to play each
day except when it is raining or extremely cold. Children too sick to go outside should not be in
school.

As the parent you are the best judge of your child® well-being, however a child who has had
any of the following conditions or symptoms in the previous 24 hours should not attend:

* Fever above 99 degrees

* Vomiting or diarrhea

* Constant or croup cough

* Ear ache

* Runny, reddened or crusted eyes

* Nasal discharge if not clear in color

* Ringworm or head lice

* Sore throat or swollen glands

* Upset stomach or abdominal pain

* Unexplained/unidentified face or body rash

* Abnormally cranky, tired, fussy

Additionally, sometimes children come down with symptoms during school. If, in the opinion of
our teachers, your child is too sick to remain in school (showing signs of any of the above
conditions or symptoms), we will call you, your caregiver, or the emergency contact person to
come pick up your child immediately.



Medication

WJC Nursery School will not administer any medications, prescription or over-the-
counter, to the children. Only in cases of severe allergies, our staff has been trained to
administer EPI PEN. A doctor® written permission must be given if the child has such
allergies.

Please advise teachers and the Director of any food allergies or special needs your
child may have.

Allergies

It is the parents responsibility to inform the school of any allergies the child may have to
foods and/or insect bites or if your child has asthma. If your child has a nut allergy then
their class will become a nut free classroom during Nursery School hours. Please help

us by not sending food items that may contain nut products to school.

Toilet Training

WJC views toilet training in much the same way as we do other learning tasks: children
should not feel pressured or be rushed before they are ready. We believe there are
individualized rates of development and accomplishment among children, especially
with toilet training.

Children are not required to be toilet trained. Diapers are changed as needed
throughout the school day. We ask that you keep ample supply of diapers and wipes in
your child® box and refill as necessary.

We also encourage you to inform the teachers when you begin toilet training your child
at home. This way we can work together and be sure that your child visits the bathroom
often enough.

Child Abuse

In accordance with provisions of Section 432 of the New York State Social Services
Law, the staff and Director of childcare centers are mandated reporters to the New York
State Child Abuse and Maltreatment Register. Whenever there is reasonable cause to
suspect that a child has been abused or neglected, a report will be made. The Director
of WJC Nursery School will handle the report of the abuse.



SAFETY

Building Security

WJC is secured and staffed with a Guard from an independent security company. For
arrival at school the Security Guard is posted at the Main Doors of the synagogue on
the lower level from 8:45am to 9:45am Monday P Friday. At dismissal, and all other
times, the Security Guard remains at the upper level entrance.

We suggest people park down on the lower level in the main parking lot and walk up
and around the building to pick-up child(ren). The exit is always available on lower level,
however we ask that you do not hold any locked door open for others entering the
building. We ask

Emergency Procedures

Parents will be called immediately, not only if their child is ill, but also in case of an
emergency. Please see that all records are kept up to date, so that we are able to
contact you. If the staff is unable to reach you, they will proceed with obtaining medical
attention as they deem appropriate.

Fire Safety

Fire Drills are held on a monthly basis.

Snow Closing Policy

The Nursery School will close when weather conditions make driving dangerous. Our
closures coincide with the Mamaroneck Public School system except in the case of a
two-hour delay. If the Mamaroneck Schools are delayed by two (2) hours, only those
three and four year olds staying for an extended day (beyond noon), would come to
school at noon for their extended day hours. Those children would be picked up at their
regularly scheduled time for their extended pick-up. Any child not staying for an
extended day program would not have school when the Mamaroneck Schools have a
two-hour delay.

The class representative or teacher will contact your home between 7:00 and 7:30am.
Additionally, school closings are announced on WFAS and Channel 12 news.

On days when the weather deteriorates after school has begun, the decision may be
made to close school early. In that case, every parent or caregiver will be called, and
staff will remain at school until all children are picked up.



PARKING

Parking safety is important to all of us here at WJC. Any parking lot is a source of
danger to young children, so please enter and leave our parking lots with extreme
caution, and always obey the 5 mph speed limit signs.

Please make sure you, or the person dropping off or picking up your child(ren) at
Nursery School park only in designated spaces in the school parking lot. Parking in fire
lanes is prohibited. lllegally parked cars make it dangerous for children to cross the
street with their parent or caregiver. lllegally parked cars obscure visibility and block
access to the crossing area. In addition, illegally parked cars prevent the access of
emergency vehicles to the building. In the event of an accident or injury, cars parked
illegally, i.e.: in fire lanes, could prevent a police car, ambulance or fire truck from
reaching the building.

Always hold your child® hand when going to and coming from an automobile. Do not let
your child run ahead of you. He/she might inadvertently run in back of a car that is in
reverse.

Please do not stand in the parking lot conversing with other adults unless your child is
seated safely in the car or you are holding his/her hand.




SNACKS, LUNCHES, AND KASHRUT

At WJC, Kashrut is strictly observed. All food served or brought into school, must be
Kosher. All food products must be clearly marked with a kosher symbol.

3 ® ©

Each child is assigned, on a rotational basis, to bring snack to share with his/her
classmates. We encourage you to provide a healthy snack and to avoid snacks that are
high in sugar, salt or artificial flavorings. Please do not peel, cut, cook, or bake any
snack or lunch foods at home. We will prepare our snacks in school. Additionally, there
is no need to shop in the &osherGsection of the grocery store, there are many kosher
items located throughout the store such as pretzels, crackers, fruits and veggies, which
are all favorites in the classrooms.

The following items may cause choking, so we ask that you not bring them to school;
popcorn, peanuts, carrots, and grapes.

The Nursery School will provide apple juice and water during snack time so there is no
need to send in beverages.

For those children staying for lunch, we request that you send a dairy or pareve lunch
(no meat) in a clearly labeled lunch box. Please prepare and wrap each lunch so your
child can manage it by him/herself. Uneaten foods will be sent home.

If your child has any special dietary requirements or food allergies please inform your

child® teacher. Additionally, you are welcome to provide snack alternatives for your
child as long as it meets the standards of Kashrut.

oz
23
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CONFERENCES & COMMUNICATION

Parent-Teacher Conferences will be scheduled two times during the school year, once
in the fall and once in the spring. The purpose of these meetings is to create a mutual
understanding of your child and his/her needs. Children are not permitted to attend
these Parent-Teacher conferences.

Additionally, teachers may schedule conferences as they feel it is necessary and
parents are encouraged to bring concerns about their children directly to the teacher
and to the Director. Should you wish to speak with your child® teacher, please send a
note with your child or call the Nursery School office and the teacher will contact you to
arrange a mutually convenient time to talk. We appreciate you not approaching the
teacher while they are supervising the children in their activities or during drop-off and
pick-up times.

It is very important that parents inform the teacher and/or director of any significant
changes that may occur in the normal routine at home. We want to be as sensitive as
possible to each child and his/her family.

Teachers prepare Qlursery GramsQweekly in the 3@ and 4@ classrooms and bimonthly
in the 28, to keep parents informed of classroom activities. These newsletters provide
parents with specific information about the current curriculum while highlighting books,
songs and activities the class has been enjoying.

Individual Needs

All children develop, grow, and learn in a variety of ways. Our Nursery School staff is
committed to identifying and working with these individual differences as children move
along their developmental path.

WJC Nursery School welcomes and supports outside professionals working with our
children in the classrooms. Parents are responsible for informing teachers and the
Director about specific arrangements that have been made. Teachers make every effort
to attend Early Intervention and CPSE (Committee on Pre-School Special Education)
meetings in the school district for the children in their classroom.

Strict confidentiality will be assured in all of these areas. Most importantly, please inform

the teachers at the beginning of the school year if your child is already being evaluated
or receiving services.
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SPECIAL CELEBRATIONS

Birthdays

We are thrilled to celebrate your childOsirthday in school and encourage the childOgamily to
attend as well. Please notify your childOgeacher a week in advance to arrange a suitable date
and time. We are happy for you to bring in a kosher packaged treat such as cookies or
cupcakes for your childOslass to enjoy during snack time that day (see page 10 for more
information about the Kashrut policy). However, we ask that you not send in party decorations
or party favors as we like the birthday celebrations to be about the child, not the goodies.

A birthday party outside of school is a happy occasion. Since our Nursery School is housed in
and supported by a Conservative Synagogue, many of our families observe Jewish dietary laws
and do not travel on Shabbat or other religious holidays (Sukkot, Passover, and Shavout).
Parents are asked to schedule birthday parties at times, and with appropriate menus, to
accommodate children from families with all levels of observance.

We also suggest that kindness and consideration for others be shown when birthday lists are
planned. It is natural that children and their parents feel a sense of rejection and sadness when
they are excluded from a class birthday celebration. We thank you for your sensitivity in these
areas.

Birthday traditions at WJC also include commemorating the special day by donating a book,
puzzle or CD to the classroom in honor of the birthday child. This special custom encourages
the value of sharing and offers the child a sense of giving, not only receiving on his/her birthday.

Shabbat

All of our classes celebrate Shabbat each Friday (some 20selebrate Thursday). Welcoming
the Sabbath is an important ritual for the children in each classroom, and your participation is
especially significant as the children learn the values of family and Judaism.

Each family in the 30sand 40gincluding siblings, grandparents and caregivers), on a rotational
basis, will be invited to join their childOs:lassroom for a special weekly celebration of Shabbat.
On your childOsassigned Shabbat it is encouraged that the Shabbat child and his/her family lead
the blessings for the candles, wine and Challah. The prayers will be available in Hebrew and
English as well as phonetically. We also ask that you bring a favorite book to read to the class.
WJC will provide challah and grape juice. Please speak to your childOgeacher regarding the
time that the Shabbat celebration will begin.

As the O%iabbat familyOyou will also receive the Bhabbat BoxOwhich consists of candlesticks,
Kiddush cup, yarmulke, two Challah rolls, grape juice, and Shabbat music. We hope this box will
help to expand your childOsShabbat experience. Please return the box on Monday, including the
CD and candlesticks.

Additionally, one time per month the school celebrates Shabbat with a @ommunity ShabbatGOin
which the 30<lasses and 40<lasses come together as an age group (not both ages together)
to enjoy this special time together. It is always a nice experience for the children to see their
friends from other classrooms. The 20selebrate on a class level only because of their
schedules and age appropriateness.

12



Tzedakah

The giving of Tzedakah is considered to be equal to all of the commandents in the
Talmud. In Hebrew the word tzedek means justice or fair treatment. It is believed that
Tzedakah is something we do as a responsibility toward God and our fellow human
beings, not just out of the goodness of one® heart.

As part of our Shabbat celebration each Friday morning, children bring in Tzedakah.
Tzedakah teaches the value of sharing with others who are less fortunate. We suggest
putting loose change in a plastic bag or envelope so your child can @onateGi to their
class Tzedakah box each week. We periodically donate the Tzedakah to charities and
organizations locally and in Israel.

Havdalah

Although students are not in school when Shabbat ends, we do teach them the tradition
of saying @ood-byeQto Shabbat with a communal Havdalah ceremony. The 4@
participate on Mondays, and the 3@ participate on Tuesdays. We will have a school-
wide Havdalah ceremony on a Saturday night in February.

Chanukah

Chanukah is a time for celebration. The 3@ and 4® students of WJC Nursery School
come together with their parents and/or caregivers for a sing-along and latke party. The
Mommy & Me® and 2@ have a similar party on a classroom level. The date is listed in
the school calendar.

Passover Model Seder

The 3@ and 4G classes celebrate Passover together the week before the holiday. The
Passover Model Seder is a special time for parents and/or caregivers to join the
students for a brief mock-seder including the special foods we eat during the holiday.
The seder includes a group sing-a-long. The Mommy & Me® and 2@ have a similar
party on a classroom level. The date is listed in the school calendar.

End of Year Class Picnic

In June, parents and/or caregivers are invited to join their child in celebrating the last
day of classes at a class picnic. Parents bring lunch and a blanket and the school
supplies a special dessert treat. What a wonderful way to end the school year for your
child.

C g4y
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PARENT PARTICIPATION

WJC Nursery School Parent Auxiliary and

WJC Nursery School Board of Education Sub-Committee

WJC Nursery School is a place where your children spend a lot of time and we
encourage the parents to get involved. There are many opportunities for parents to
participate in the classroom as well as in the community by supporting the WJC Nursery
Parent Auxiliary and Sub-Committee.

The Nursery School Auxiliary organizes fundraising activities and special events
throughout the school year that not only financially support Nursery School interests but
also exist as social functions for parents. Included among the great events are:

Fall Mingler w Family Shabbat Services w Speaker Series w Challah
Mom@ Night Out @ Spring Book Fair w Fall Ice Cream Social

WJC Nursery School Sub-Committee is an active group of dedicated parents who work
to enhance the education of the Nursery School children. As a branch of the WJC
Board of Education, the Nursery School Subcommittee acts as a liaison between the
Nursery School Director, the synagogue administration and the parent body. The
Subcommittee works to insure that the school programs and policies directly reflect the
needs of the children.

Being a part of the WJC Nursery Parent Auxiliary and Sub-Committee is a great way to
get involved in the Nursery School and make an impact on your child® nursery school
experience. It® also a great way to meet other nursery school parents and have a great
time for a good cause D our children@ first educational experience.

School Calendar Highlights

Understandably it is difficult for one or both parents to be at school for functions given
the busy schedules families have these days. To help families anticipate the school
activities that are especially important, we have listed below the times during the school
year where parent attendance is needed. Please refer to the school calendar or your
child® teacher for specific date and time.

w Parent Orientation w Havdalah & Dessert Reception
w Back to School Night & Cocktails w Chanukah Party

w Parent Teacher Conferences w Father® Day Workshop

w Classroom Shabbat Family w Passover Model Seder

w Your Child® Birthday Celebration w End of Year Class Picnic
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Westchester Jewish Center Nursery School

Rockland & Palmer Avenues
Mamaroneck, New York 10543
www.wjctoday.org

CONTACT INFORMATION
WJC Main office: 914.698.2960
Nursery School office: 914.698.2767
Nursery School fax: 914.698.3610

PEOPLE TO KNOW at WJC NURSERY SCHOOL
Geula Zamist Early Childhood Director
nursery@wijcenter.org

Doris Vargas Nursery School Secretary
ecsecy@wijcenter.org

Suzanne Jacoby Nursery School Auxiliary Chairperson
Board of Ed Sub-Committee Chairperson

PEOPLE TO KNOW at WJC
Jeffrey T. Segelman Rabbi
Moishe Steigmann Assistant Rabbi
Alan Sokoloff Cantor
Susan Lurie Executive Director
Marilyn Reader Congregation President
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